11,
V.

VI.

VII.

COOAEPXAHHNE
HaumeHnoBaHue pa3jaesia (10KyMeHTA)

OO0111e NoJIOKEHUS

[Topsinok moAroToBKU U 0OPMIICHUS TOKYMEHTOB.
[IpaBuna HamMcaHus CJIOB U CJIOBOCOYETaHUH, HanboIee
94acTO UCTOJIb3yEMbIX B CITY>KEOHBIX TOKyMEHTaxX

CocTaB peKBU3UTOB JOKYMEHTOB

Oco0GeHHOCTH TOATOTOBKY M O(h)OPMIIEHUS OTJCIBHBIX BUIOB
JTIOKYMEHTOB

[Topsimox paboOTHI ¢ BXOASIIEH U UCXOASIIEH
KOPPECTOHAEHIINEN

Benenue HoMeHKIaTypbl U (POPMUPOBAHUE JIET, TIOATOTOBKA
UX K XpaHEHUIO U YHUUYTOKEHUIO

Benenue nnuHbIx €1 1 0pOpMIIEHHE TPYIOBBIX KHIKEK

Crpanuna

N
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22

24
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HNHCTPYKIUA
10 BEJACHUIO J1eJIONPOU3BOACTBA B
Tarapcranckoil pecny0JIMKAHCKOA OPraHu3auuu
Bcepoccuiickoro Jaexrponpogcorsa

. O01Me moJ10KeHust

1.1. HHcTpykuuss 1O  BEOEHUIO  JIEJONPOM3BOJACTBA B TaTapcTaHCKOM
pecnyOnuKaHCKOW — opraHm3anuu  Bceepoccuiickoro  Dmektpomnpodcoro3a  (mamee -
WNHCcTpyKIus) ycTaHABIMBAET €AMHBIN MOPSIOK OpraHU3alUK U BEICHUS 1€JIONPOU3BOJICTBA
B Tarapcranckoi pecmyOnukaHckoi opranuszanuu Bceepoccuiickoro Dnektporpodceorosa
(manee — Dnexrponpodcoros PT BOII).

1.2. UWHcTpykums COCTOMT U3 JBYX 4YacTel: TOCTOSIHHOM U BapHAaTHBHOM.
Bapuartusnas yacte MHcTpykiuu — 310 Gopmbl U 0o0pasibl oQopMIIEHUSI TOKYMEHTOB,
OJJaHKM W T.J. B KOTOpbIE MOTYT BHOCUTCS HEOOXOJMMBbIE YTOUYHEHHS M JOTOJIHEHUS.
[locrosHHass W BapuatuBHas  4acTM  MHCTpyKIMM  pa3MEIIeHbl Ha  cailTe
Onektpornpodcoro3a PT BOII B paznene 10KyMeHTBI/ 1€IOITPOU3BOICTBO.

1.3. IlepBuunble TpOdCOIO3HBIE OpraHU3allMy, HAXOJAIIUEcs Ha MPOo(COI03HOM
yuére B Dnektporpodcoroze PT BIII pykoBoactBytorest nannoit MucTpykiuei.

1.4. TpeGoBanus  HMHcTpykumm  oOs3aTelbHBI Tl  BCeX  pPaOOTHUKOB
Onektpornpodcoro3a PT BOII, B ToM uuciie HE OCBOOOXKIEHHBIX OT IPOU3BOJCTBEHHOM
NEeSATENBHOCTH.

1.5. BHOBb npunsAThIe paboTHUKU TaTapcTaHCcKoOW pecnyOJMKAaHCKOW OpraHu3aluu
Bceepoccuiickoro Onextponpodcoro3za 00si3aHbl  03HAKOMHUThCS ¢ MHCTpyKuuen moj
POCHHCB.

1.6.  Jlemompou3BOACTBO B TEPBUYHBIX MPOGCOIO3HBIX OPTaHU3alUSIX BEICTCS
CaMOCTOSITEJIbHO,  OTJAEIBHO OT  JCJIONPOM3BOACTBA  MpeaAnpusaTuii  (OpraHu3aIui,
YUPEIKICHUI).

1.7. 3ampemaercsi 0e3 paspelnieHus Mpejaceaaress MNepBUYHON TPOodCOr03HOM
opranu3zaiuu (B 4aCcTH JOKYMEHTOB IIEPBUYHOMN PO COIO3HON OpraHu3aIiim ), peaceaaTes
Dnexrpornpodceoroza PT BOII (B wactu mokymeHToB Dsiekrponpodeoroza PT BOII):

— CHHUMAaTh U BbIJIaBaTh KOMY-JIHM0O KOIUHU CIYKEOHBIX JOKYMEHTOB;

— 3HAaKOMWTb IOCTOPOHHUX JIUI[ M BBIJIABATh JUIsl MCIOJB30BAHMS Ji€Jla TEKYILEro
JIEJIOMPOU3BOACTBA B APYTHE YUPEIKICHUS;

— TmepenaBaTth ISl OMyOJMKOBAHUS B CPEICTBAX MAcCOBOW MH(OpMAIuu MaTepualbl,
OTHOCSIIINECA K JEATEIbHOCTH NMPOQPCOI03HON OpraHU3aIiHy.

1.8.  Jlemompowu3sBocTBO B opranuzanusax [Ipodcorosa BkitoyaeT B ceos:

— 4acTb paboThI C IOKYMEHTaMH, CBI3aHHOM C UX CO3aHHEM B 0(DOPMIICHHUEM;

— PETUCTpALMIO U TEpefady MO0 HAa3HAYCHUIO BXOJIAILICH, BHYTPEHHEHM M HUCXOIAIIECH
KOPPECTIOHICHIUY;

— BEJICHHE MPOTOKOJIOB, PACCHUIKY MPUHSTHIX MOCTAHOBJICHUII;

— KOHTpPOJIb HaJl UICTIOJIHEHUEM JJOKYMEHTOB;

— (opMupOBaHUE JOKYMEHTOB, X YUYET U XpaHEHUE;



— MOATrOTOBKY J€l K Iepefadye Ha JajbHEWIee XpaHEHUE B COOTBETCTBYIOIIUE
apXUBHBIE YUPEKIACHUS U YHUUTOKEHUE JOKYMEHTOB, CPOK XPaHEHUSI KOTOPBIX UCTEK,
B COOTBETCTBUH C YCTAHOBJICHHBIM HOPSAIKOM.

1.9. Benenue [nenonpousBOJCTBAa IMOPYYAETCsl  CIELUUAIbHO  HA3HAYEHHOMY
pabOTHUKY WJIM MOET OBbITh NOPYYEHO OJHOMY M3 UIEHOB IOCTOSHHO AEMCTBYIOLIETO
PYKOBOJSILIETO BBIOOPHOTO KOJUIETHAJIBHOIO OpraHa.

1.10. TIlpm yBOJBbHEHHMH WJIH TIEPEBOJIC HA APYTYIO paboTy pabOTHUKA, OTBEUYAIOIIETO
3a BeJeHHE JCJIONMPOM3BOACTBA B  opranmzamusx  Onekrporpodceoroza PT BOII,
MIPOU3BOAUTCS MEpeava BCEX YUCIAIIUXCS 32 HUM JI€] U TOKYMEHTOB BHOBb HA3HAYEHHOMY
pabOTHHUKY, OTBETCTBEHHOMY 3a 3TOT y4aCTOK paOOTHI.

1.11. Tlpu monuoit nukBuaanuu opranuszamnuu [Ipodcorosa 6e3 nepenaun e€ GyHkumii
JIPYIMM OpraHu3alysM BCE JIe€Jla ¥ JOKYMEHTHI IOJJIEKAT YHOPSIOYEHUIO M Iepenaye B
COOTBETCTBYIOIINNA ApXUB JIMKBUIALMOHHOW KOMHUCCHUEH, YTBEPKIAEMON PYKOBOJIUTEIEM
JaHHOM JIMOO BBIIIECTOSIIEH OpraHU3auu.

1.12. AKT cocraBisercs B JABYX OK3EMIULIpax: OAMH — JJs MpeicenaTes
opranu3zanuu [Ipodcoro3a npuHuMarolero jaena (XpaHUTCS B OpraHu3allid Ha IpaBax
JOKYMEHTOB CTPOTOM OTUETHOCTH); BTOPOU — JJIsl JIMLIA, IEPEAAIOILIETO UX.

1.13. B AkTe yKa3pIBaeTCs MaKCUMAIBHO MOJTHBINA MepeUYeHb JeN (TOKyMeHTOB). Kak
MPaBUJIO, 3TOT CIHCOK (hopMUpPYETCs C YUETOM O0OSA3aTENbHBIX K XPAHEHUIO JOKYMEHTOB,
Onpeaen€HHbIX 3aKOHOIaTEIbCTBOM, HOMEHKIIATYPOH €N, a TaKK€ BHYTPEHHUMHU aKTaMU
OpraHu3aLMH.

Hanpuwmep:

— ycraBHble AOKyMeHTHl (YcrtaB BOII, nelicTByromue HWHCTPYKUMH W TOJIOXKEHMUS,
MOCTAHOBJICHHUS BBIIIECTOSIIMX IpodopraHoB, PeecTp mpodcoro3HBIX opraHu3aluii
JOKyMEHTaMH, Ha OCHOBAaHHWHM KOTOPBIX OH BEAETCS, YYETHBIE KapTOYKHA YJIEHOB
[Ipodcoro3a u T.11.), a TaK)Ke CIIPaBOYHAS] K METOUYECKas JTUTEPATYPa;

— TMPOTOKOJIbHOE XO3SHUCTBO (ITPOTOKOJBI U MOCTAHOBJICHUSI COOpaHUid, KOH(EPEHIIHIA,
3aceaHuii BBIOOPHBIX OPraHOB, BHYTPEHHHUE PACTIOPSIKEHUS TN TIPUKA3bl);

— OyxranTtepckasi U CTaTUCTUYECKasi OTYETHOCTD;

— TMeYaTd U WTaMIbl OpraHU3allH C )KYPHAJIOM y4€Ta UX BbIJIayH;

— JIOKYMEHTBI, NOJATBEPXKAAIOLIME 3aKOHHOCTh 3aHMMAE€MOI'O IOMEIIEHUS, MEPEUYCHb
UMYILIECTBA, IEUCTBYIOIIKE JOTOBOPHI U COTJIAIICHHUS;

— CHHMCOK COTPYIHMKOB (IITATHOE PACTIMCAHUE), PACTIOPSKEHUS (IPUKA3bI) O IPUHITHH
COTPYIHHMKOB Ha palOTYy, JIMUHBIE JIeJIa U TPYAOBbIE KHUKKU;

— YEKOBBI€ KHIXXKH, CHUCOK OAHKOBCKHUX CUYETOB;

— OT4Y€THI O MOPSAKE UCTIOIHEHUS O10/KEeTa OpraHu3alliy;

— JIpyrue JOKyMEHTBHI.

1.13. VYka3zaHHbIil epeyeHb BapbUPYETCS B 3aBUCUMOCTH OT YPOBHS MPO(COI03HOM
OopraHu3aluy (TeppUTOpHalIbHASL, IEPBUYHAS UITU 1I€X0Bas).

1.14. TlomoOHBIE aKThI COCTABIISIOTCS HE TOJIBKO ITPU U30pAHUU HOBOTO Mpe/ce1aTeNs
opranuzanuu IIpodcoroza, nub0 npu €ro OCBOOOXKICHUU WM YBOJBHEHUM, HO U TIPH
YBOJIbHEHUU PAa0OTHUKOB, HA3HAUECHHBIX OTBETCTBEHHBIMHU 3a BEJACHHME JOKYMEHTAIUH,
BXOJISLIEH B HOMEHKJIATYPY A€ MpodCOI03HOM OpraHu3aluu.



1.15. Ilpu BbIOBITMH mpezcenatens MnpodopraHuzanvy MO HE3aBUCALIUM OT HETO
OOCTOATENBCTBAM M OTCYTCTBHUM O(DHUIMATIBHOTO 3aMECTHUTENS, CHEIHANIbHO CO3JaHHAA
KOMHCCHSI ITepelaéT Jieia BO BpEMEHHOE BeJieHHe (JINOO XpaHEHHE) JIULY, ONPEAeIEHHOMY
(Ha3HAUYEHHOMY) pelIeHHuEM NpPOo(COI3HOIO OpraHa OpraHu3alMu. Takke, KOMHUCCHOHHO
HepesatoTCs Aeja Npy OTCYTCTBUM MM OTKA3€ OT MEPEeAayu e MPEKHUM MPEIceaTeNIeM.

1.16. OTBETCTBEHHOCTH 3a OPraHU3ALUIO U NPABUIIBHOE BEJICHUE JEIONPOU3BOICTBA
BO3JIaraeTcsi Ha pyKoBoauTels opranuzanuu [Ipogceorosa.

. IHopsaxok moaAroToBKU U 0popMIiIeHHS TOKYMEHTOB.
IIpaBwia HanUCAHMS CJI0B U CJIOBOCOYETAHMI, Hanbo0JIee 4YacTO UCI0JIb3yeMbIX B
CIIyKeOHBIX JOKYMEHTaxX

2.1.  OpraHu3zanMoOHHO-PaCcTIOPSAUTEIHHBIC JTOKYMEHTBI puoOpeTaroT
IOPUIMYECKYI0 CHIIy M CTaTyC O(MIMAIBHOTO JOKYMEHTa TOJBKO IPHU YCIOBUU HX
MPaBUIBHOTO O(hOpMIICHUS.

2.2.  JloxymeHTbl 0pOpMIISIOTCS Ha OJIaHKaX, COOTBETCTBYIOIIMX CTaHJApTy, U Ha
oymare Qopmara A4. dopmy Onanka nuckMa W QopMmy OJaHKa MPOTOKOJIA 3aceTaHus
NEPBUYHOIN NPO(COI03HOM OpraHu3aluy pa3padaThiBalOT paOOTHUKY armapara TaTrapCcTaHCKON
pecnyOnMKaHCKOM opraHu3aiuu  Bceepoccuiickoro Onektpornpodcoroza U MepefarTcs B
NepBUYHbIE PO(PCOIO3HBIE OpPraHU3aly JUIs IPUMEHEHHS B padoTe.

2.3. Ha Oymare ¢opmata A3 moryr oQopMISThCS OTACIBHBIE BHUIBI JOKYMEHTOB,
cofiepKaTelibHask YaCTh KOTOPBIX BKIIFOUAET TaOJMIIBI, CMETHI, CXEMBI H T.II.

2.4. bymary ¢dopmaroB A5 um A6 momyckaeTcs WCHONB30BaTh JsI O(OPMIICHHUS
PE30JTIoMY (TTOpYUYEHUS) JOTKHOCTHOTO JIMIIA.

2.5. Ilpum moarotoBke JOKYMEHTOB MPHUMEHSETCA TEKCTOBBIN pepakTop MS Word c
ucnosnp3oBanueM mpudta Times New Roman pasmepom Nel4. Jlnsi MHOTOCTPaHWYHBIX
JOKYMEHTOB (TIOJIOKEHMSI, UHCTPYKLIMU U Apyrue), opopmiieHus TabIUI] U HEKOTOPBIX
PEKBHU3UTOB IHUCEM JIOMYCKAETCA YyMEHbIIEHHE pa3Mmepa MIpupTa B 3aBUCUMOCTU OT
CUTYallUH.

2.6.  OtnenbHBIC BHYTPEHHUE JOKYMEHTHI (3asBICHUS, OOBSICHUTEIIbHBIC 3aITUCKHA U
T.I1.), TULTYTCS] TPOMUCHIO.

2.7.  Kaxnaplii nuct AoKyMeHTa, 0OpMIICHHBIN Kak Ha OJIaHKe, TaK ¥ Ha YHUCTOM
aucte Oymaru, TOJKEH UMETh T0JI B MUJUTUMETPAX:

aeBoe - 20 (25 - mist mOIIIMBKY TOKYMEHTOB);

npasoe - 10;

BepxHee - 20;

HuxHee - 20.

ITepBas (kpacHasi) cTpoka ab3ala HauuHaeTcst Ha paccTossHUM 10 MM OT JIEBOM rpaHUIIbI
TEKCTOBOTO TIOJIS.

PacrnionoxkeHue TekcTa Ha cTpaHMIle — KHIKHOE. JlomyckaeTcss mpu HEOOXOIUMOCTH
aIIbOOMHAst OPUEHTAIUS CTPAHUIIBL.

2.8. TekcT AOKYMEHTOB I€YaTaeTcs uepe3 OJUH MEXCTPOUHBIM HHTEpBaJl Ha
pPacCTOSIHUU ABYX-TPEX MEXKCTPOUHBIX HHTEPBAJIOB OT 3arojoBKa B YCTAHOBJICHHBIX
IPaHULAX TOJIEH.



2.9. Brigenenue mpudTOM, KYpCHBOM, IIBETOM CJIOB M TPEAJIOKEHUH B TEKCTE
JOITYCKAETCS TOIBKO B UCKITFOUUTEIIBHBIX CITyJasiX.

2.10. CrnoBa B IpeJIOKESHHUSIX OTIEISIFOTCS APYT OT APYTra TOJIBKO OJHUM MPOOEITIOM.

2.11. 3aroioBOK COCTaBIsE€TCA K TEKCTYy JOKYMEHTa, €ClM €ro O0O0bEM MpEeBBIIACT
7 cTpoK. 3arojoBOK JIOJDKEH ObITh KPaTKUM, TOUYHO OTPaXKaTh COJAEpaHUE JTOKYMEHTa U
dbopmynupoBathcsi B BHAE OTBera Ha Bompoc «O uéMmM?»: «0O0 H3MEHEHUHU...»,
«O BbIJIETEHUN...», «O0 OTMEHE...» U T.II

2.12. B xonme 3arojioBka Touka He cTaBuTCsA. COKpalleHHe CJIOB B 3aroJiOBKax HE
JOMYCKAeTCsl. 3arojlOBKM  Pa3leNioB  MHOTOCTPAHUYHBIX JOKYMEHTOB  (TIOJIOKEHUS,
WHCTPYKIMH) CIIeAyeT MUcaTh B €AUHCTBEHHOM YHCIIE.

2.13. Crpoka B TEKCTE HE JNOJDKHA 3aKaHYMBATHCA Iudpoit. Ecim nmpu moarotoBke
TEKCTa CTPOKa 3aKaHYMBAETCA IUPPOI €€ HEOOXOAUMO MEPEHECTH Ha CIEIYIOIIYI0 CTPOKY
MyTeM HCCIOJIb30BaHUs KHOMKHU «IpoOem» 0 TeX IMOp, MOKa He MPOM30UIET CMEICHUE
u(pbl Ha CIEAYIOLIYIO CTPOKY.

2.14. TekcT B JOKYMEHTE JOJKEH OBITh BBIPOBHEH 110 LIMPUHE, @ HE MO JIEBOMY WJIH
no mnpaBoMy Kpato. Jlig 53TOoro HeoOXOOUMO BBIIEIUTh TEKCT W  HCIOJIb30BaTh
COOTBETCTBYIOILYIO KHOIKY:

2B E- S

BprCEHHTI: no WKWpHHE

£

BripoeHATE cnabo
BoipoeHaTe cpeaHe

EblpCEHHTI: CHNBHO

3aroyIoBKM pazMeniaroT Mo MeHTPY CTPOKH, O€3 OTCTyma:

T |

2.15. Bce cTpaHUWIlBI MHOTOCTPAHMYHBIX JOKYMEHTOB HYMEPYIOTCS, HayWHas C
IIEPBOM CTpaHULBL. TUTYJIBHBIN JIUCT HE HyMepyeTcs. [Ipumoxkenns K JTOKyMEHTaM UMEIOT
CaMOCTOSITENIbHYIO HyMEpaIHIO.

2.16. Ecau TekcT AOKyMEHTa MedaTaeTcs ¢ 00euX CTOPOH JIMCTA, TO JIULIEBBIE CTOPOHBI
HYMEpPYIOTCS HEYETHbIMU 1udpamMu, a 0OOpOTHbIE — uéTHBIMU. Homep cTpaHUIIbI
YKa3bIBa€TCsl B HUKHEM TIOJIC JIUCTa C MPaBOW CTOPOHBI, apaOCKuMu nudpamu 0e3 3HAKOB
MpENUHAHUSL.

2.17. TexcTbl 0pOPMIISIEMBIX TOKYMEHTOB JOJIKHBI ObITh BEIYUTAHBI U HE COJIEPKATh
IrpaMMaTHYECKUX OIMTHOOK.

2.18. TekcT COBMECTHBIX W BHYTPEHHUX JTOKYMEHTOB (CHpaBKa, akT W T.II.)
MeYyaTaeTcsl Ha YUCTOM JINCTE OyMard.

2.19. Tekcr nOKyMeHTa JOJDKEH OBITh KPAaTKWM, TOYHBIM M HE JIOMYCKAIOIIUM
pPa3IMYHBIX TOJKOBAHUN. B mepBoil ero yacTu, Kak MpaBuiio, U3JIaratoTCs MPUUHHBI U3IaHUS
JTOKYyMeHTa, (aKThl, COOBITHS, TOKAa3aTENbCTBA, BO BTOPOW YAaCTU — MPEJIOKEHUS, BHIBOJIBI,
pelieHusi, NpochObI U T.M.



2.20. B oTAoenpHBIX Ciy4asX TEKCT JOKYMEHTa MOXET COJAepXaTh OJHY
3aKIIOYUTENBHYIO YacCTh: MOCTAHOBJICHUS — PACIOPSIAUTENbHYIO 4YacTh 0e3 mpeamOyJbl,
n1MchbMa — MpochOy 0€3 MOsSCHEHUH U T. 1.

2.21. Tlpun HEoOXOAUMOCTH pa3/elICHHs TEeKCTa Ha COCTaBHBbIC 4YacTH (pa3zieibl,
NoJipa3/iesibl, MyHKThI, MOJIYHKTHI) KaXkIas M3 HUX JIODKHA HYMEpOBaThCs apabCKUMU
udpamu. ['1aBel JOKyMEHTa HyMEPYIOTCS pUMCKUMU HUGPaMH U IOJKHBI UMETh Ha3BaHUS.

2.22. B opraHu3ailoOHHO-PACHOPSIUTENbHBIX JIOKYMEHTax clieqyeT u30erarb
yHOTpeOICHHS COKPAIEHHBIX CIIOB.

2.23. Jlis OJHO3HAYHOCTH TIOHMMAHHSI CMBICIA TEKCTa JOKYMEHTa CJeayeT
MIPUMEHSTH OYKBBI «€» M «i» Tam, T/Ie 3TO TpeOyeTcs, a He MOAMEHATh UX OyKBaMH «e» U
«m».

2.24. B cootBerctBHM C TyHKTOM | VYcraBa OOmECTBEHHOW OpTraHU3aIluU
«Bcepoccuiickuii  Onektponpodcoro3» cinoBo «lIpodcoro3» mnumercs ¢ OpOoNUCHON
(6ombmioit) OykBel. B cooTBeTcTBHM cO cTaThél 1 Konctutynuu Pecy6nuku Tarapcran o6a
cinoBa «Pecnybnuka Tarapcran» nUIIyTcst ¢ IpoOnucHOM (001bI110#) OYKBHI.

2.25. Tlpu nepeyucieHU B TEKCTE U HEOOXOJUMOCTH PACCTAaHOBKH IEpE]] CIIUCKOM
HyMEpaluy WM MapKepax «-» WUIU «®» U APYTHX, 3TO JENAETCs TOJIBKO C MOMOIIBIO
WCIIOJIb30BaHUs COOTBETCTBYIOMEeH ¢yHkimu MS Word

. — 1— 1
" — L2 i— n_"'
. — I — i-

2.26. CyMMBI B IEHE)KHOM BBIpaKEHUH MHIITYTCS B I PoBOit popme ¢ pa3OuBKOM Ha
rpynmnsl (1o Tpu MUGPHI) crpaBa HaneBo, Hampumep: 352 121 py6as. Touka wim 3anstas B
mpo0erax MeXIy HU(PPOBBIMU TPyITIaMUA MHOTO3HAYHOTO YHMCJIa HE CTaBSITCS.

2.27. Tlpu HamucaHuUM TENBIX KPYTIBIX yncen (He APOOHBIX) MOXHO HCIOJIb30BATh
OykBeHHO-1IpOoBYIO Popmy, Hampumep: 13 mupa. pyomneid, 151 teic. pybnen, 682 MiH.
pyOIIei.

2.28. 3naku mpenuHaHWs (TOYKA, 3amsTas, TOYKA C 3aliaTOd, BOMPOCUTEIHHBIA U
BOCKJIMIIATETILHBIN 3HAKK) TUITYTCA W NIeYaTaroTcsi 6e3 mpoberna mocie ciaoB win 1udp, 3a
KOTOPBIMU OHHM MpocTaBiieHbl. Cleayomuye 3a 3HaKaMu HPENUHaHUs CIO0Ba OTAEISIOTCS
OJIHUM TIPOOEIIOM.

2.29. Vcnonb3oBaHue MpoOesoB:

[Tpo6enbl OTCYTCTBYIOT:

— nepeq Ha3BaHUSMHU HACEJICHHBIX IYHKTOB, YJIMI[ IIOCJIE COKPAIICHHOTO
o0o3HaueHus, Harpumep: r. Tomck, p.um.JIennna;

- MEX1y HOMEPOM PACIIOPSIUTENBHOIO JOKYMEHTA U €T0 MHIEKCOM, HallpuMep:
FOI1-19-47;

— nepes YUCIUTENbHBIMU, HantpuMep: 1.1, nn.1.4, 1.17.

- nepes 3HakaMu: «% Noy.

2.30. 3makum maparpada (§), nporerra (%), rpamyca (°), Homepa (Ne) cTaBITCS TOIBKO
npu uudpax, K KOTOPpIM OHH OTHOCATCSA Oe3 mpobOena OT HUX, U B 3arojoBKax rpad
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TabnuaHbIX GopM. HemomycTuMo nCmonb30BaTh B TEKCTE 3HAKOBBIN BUJ] HOMEPA, MIPOIICHTA
u T.1. 6e3 nudp. Korna uudpsl nuiryTcs cioBamMu, 3HaKM HOMepa, naparpada, nporeHToB,
rpajyca MpONUCKHIBAIOTCS CIOBaMHU.

Hampumep:

50%

HSATHJECAT MPOLICHTOB.

2.31. 3naku Ne, % u T.I. IPU HECKOJBKUX YMCIaX (TO €CTh KOTJa OHU 0003HAYAIOT
COOTBETCTBYIOIINE TMTOHITHS BO MHOKECTBEHHOM YHCJIC) HE YABAMBAIOTCS U CTABSATCS TOIBKO
OJIMH pa3, 10 WK Tociie psiaa uudp.

Hanpumep:

30-40%

Ne5-7.

2.32. Ilpm HamWcaHWUW CIIOXHBIX CYIIECTBUTEIBHBIX WJIA TPUJIAraTeIbHBIX C
YUCJIUTEIbHBIMU B COCTaBE PEKOMEHIyeTCsl OyKBEHHO-1M(poBas ¢hopma.

Hanpuwmep:

150-netne, 5-MeCSIIHBIN CPOK.

2.33. CnoxHble CJIOBA C YHCITUTEIbHBIM U TMPUIIATATEIBHBIM «IPOIICHTHBIM
numrytest: 10%-Hb1it cOop.

2.34. TlopsinkoBble YMCIUTENbHBIC, 0003HaUYaeMble 1uppaMu, TpeOyoT 100aBICHUS
yepe3 Aeduc OKOHUAHMS, Hampumep: 7-s Heaens, B 5-M moabesne, 4-ii MoHTaXHBIN
nepeynok, He nozanee 10-ro aus, k 8-My yuciy.

2.35. JlaTel M KaJeHIapHBIE CPOKU B TEKCTaX, COMEPIKAIINX CBEACHUS (PMHAHCOBOTO
XapakTepa, peKoMeHayeTcs 0(hOPMIISTH CIOBECHO-IIU(POBBIM CIIOCOOOM.

Hanpuwmep:

3a 11 mecsues 2013 roaa, B 2010 roay, Oromxer Ha 2013 rox, ¢ 2010 o 2012 rox, B
2012 - 2014 rogax.

2.36. Iudpomoit cmocod® HamuWcaHWs JaT WUCIOJB3YeTCS TIPU BU3UPOBAHUH,
HAllMCaHUU PE3OJIONUU, TMPOCTABICHUH OTMETOK O TMPOXOXKICHUM | HCIOJHEHUU
JIOKyMEHTa, iepenaye TeiaedoHorpamm, 0ohopMIICHNHN 3aKa30B Ha pa3MHOKEHHE JOKYMEHTOB
Y B UHBIX CITyYasx.

2.37. Ilpu HanmucaHUW CJIOB, 3HAKOB W TPEHJIOKECHUM B «IIANKE» U «OOKOBUKE)
TaOIHIIBI MCTIONIB3YETCS TOMYKUPHBIN MPUQT.

2.38. B «manke» TabiuIlbl B KOHIIE MPEIJIOKEHHUS, TaKe €CJIM OHO HE 3aKOHYCHO,
3HAKW TIPETIMHAHUS HE CTaBATCA.

2.39. B oaHOsSIpyCHOM, TO €CTh HUMEKIIYI0 OJIHY CTPOKY, «IIANKe» TaOJMIIbI BCE
3aroJI0BKH Tpad MUITyTCs ¢ MPOMUCHOM (0O0JIBIION) OYKBHI.

2.40. B aByX- 1 MHOTOSIPYCHOM «ILIATIKE» TaOJIHUIIbI 3ar0JI0BKH BEPXHETO sipyca rpadbl
MUIIYTCS ¢ TPONUCHOM (00JIBII0i) OYKBBI, @ 3aTOJIOBKH BTOPOTO, TPETHETO U IPYTHUX SIPYCOB
MUAIITYTCS CO CTPOYHOM (MaJICHBKOW) OYKBBI, €CIIM OHHU TPAMMATHYECKH ITOTYHMHCHBI
3aroJIOBKY BEpXHETo sipyca rpadpsl.



Hanpumep:

HaumenoBanmue Yjenos IIpogcoroza
npo¢cor3HoMI 2013 rox - Bcero B TOM YMCJI€ MOJIOJEKHN
OpraHu3anuu

2.41. 3aroioBKH BTOPOTO, TPETHETO M T.H. SIPyCOB rpadpl MUIMYTCA C MPOMHCHON
(6ompmioi) OYKBBI, €CIM OHM TPAMMATHYECKH HE TOAYMHCHBI CTOAIMIEMY HaJl HUMHU
3aroJoBKY rpadbl.

Harmpumep:
HauMeHoBaHue HcnostHnTe 1L M CPOK BBINOJHEHHSI padoT
MeEpONpUsATHS Pa3padorka miiana HcnosiHeHne MeponpusiTust
NMPOBeIeHUS] MEPONPUATHSA

2.42. B OoxoBuke TaOMMIBI TEKCT KaXXIOW MO3WIAM MOODKEH HAYMHATHCSI C
MponucHOM (00Jb110#1) OYKBBI. 3HAKU MPENUHAHUS CTABSATCS TOJIBKO BHYTPU MPEJI0KECHUSI.

2.43. B 0oxoBuke nocne ciaoB «lMroroy», «Bcero» gpoeroune He CTABHTCS.

2.44. B rpadax TaGauIlbl TEKCT CIeAyeT MUCaTh CO CTPOYHOM (MaJICHbKOM) OYKBHI, 32
UCKIIFOUEHHEM UMEH COOCTBEHHBIX.

2.45. CocraB BBIOOPHOTO WJIM MHOTO KOJUIETHAIBHOTO opraHa (KoMuccuu, padbouei
TPYNIbI, OPraHU3allMOHHOTO KOMHUTETa W T.1.) odopmisercs B Bujae TaOmUIbl 0e3
oOpamieHusi (6e3 TrpaHHI]), KOTOpas HAYMHAETCS C 3arojoBKa, COJEPIKAIIETO IOJHOE
HAaMMEHOBAaHHME KOJUIETHAIBHOTO opraHa. To ecTh CHayayia BCTapisieTcs Tabiuia, B HeE
BIIEYATHIBAETCS TEKCT, MOCJIC YETO TPAHULIbl TA0IUIBI YOUparoTCs.

2.46. B mepBoii rpade yka3piBatOTCs (HhaMUiHsl, UM U OTYECTBO JIMIA, BXO/SIIETO B
COCTaB BRIOOPHOT'O MJTM MHOTO KOJIJIETHAJILHOTO OpraHa, BO BTOPOM - TTOJITHOE HAMMEHOBAHUE
€ro CIY)KCOHOW JODKHOCTH W JOJDKHOCTH, 3aHMMAeMOW B KOJUICTHAIBHOM OpTraHe
(mpencenaTenb MEPBUYHOW TPO(COIO3HON OpraHU3aIii, PYKOBOJIWUTEIh KOMHCCHH WM
paboueli Tpynmbl, IpeaceaaTe b OPTaHU3aIMOHHOT0 KOMHUTETa, OTBETCTBEHHBIN CEKpeTaph
U T.IL.).

2.47. TlepBbIMM B CHOHCKE BBIOOPHOTO WJIM WHOTO KOJUICTHAJIBHOTO OpraHa
YKa3bIBAIOTCA PYKOBOJUTEIh ATOTO OpPTraHa, €ro 3aMeCTUTENh (3aMECTHUTENH), CEKpeTapb
oprasa.

2.48. Cnmcok 4jieHOB BEHIOOPHOTO WJIM HHOTO KOJIJIETHAIIBHOTO OpTraHa OopMUPYIOT B
an(paBUTHOM TIOPSJKE, OPUCHTHUPYSCh Ha mepBble OykBel (pamwmnmii. [lpu coBmageHuun
MEePBBIX OYKB MO BTOPHIM H T.]I.

Crcku @.1.0. Bo BceX JOKYMEHTaX MEPEUHCIISTIOTCS B YKA3aHHOM ITOPSIIKE.

2.49. BxiroyeHHe B COCTaB MHOTO KOJIJIETHAIBHOTO OpraHa JIMIl U3 CTOPOHHMX
OpraHU3alMid OCYIIECTBIISETCSA MO COTJIACOBAaHWIO C HUMH, a TP OGOPMIICHHH COCTaBa
KOJUIETHAJILHOTO OpraHa IIOCNie yKa3aHWs WX JOJDKHOCTH B CKOOKaX YKa3bIBAIOT «II0
COTJIAaCOBAHUIOY.



2.50. He nmomyckaercsi mepeHOCH Ha CIEAYIONIYI0 CTPOKY Ha3BaHUI OpraHu3alui C
ab0peBuarypamu. Hanpumep, He numrytcs Ha pasHbiXx cTpokax AO u «TaTaHeprocObITY,
Onextponpodcoro3 u PT u BIII, OO0 u «TatTAUCIHeproy».

Jsist Toro, 4ToOBI MpU MOATOTOBKE TEKCTAa HA3BaHUUN OpraHu3anui ¢ abOpeBuaTypaMu
HE TEPEHOCUJIACh Ha CJIEIYIOUIYI0 CTPOKY BMECTO MpoOeIoB HEOOXOAMMO HCIOIb30BaTh
COYCTaHUE KJIABUII C OJJHOBPEeMEHHBIM HaxkatueM «Ctri»n+«Shifty+«mpobem.

2.51. Ilpu nanucanuu ®.N.O. nHUIIMATBI UMEHU U OTYECTBA MUIITYTCS 0€3 MpOoOeIIoB.
[Tocne naMIMaNOB cTaBUTCA Touka. Jlanmee yepe3 mpoben nuiiercs haMuius.

Hanpumep: A.B. fxymesa.

Wuunumanbl UIMEHU U OTYECTBA, a Takke (aMUiIMs TOJKHBI pa3MeIlaThCs Ha OJHOMN
cTpouke. Jlms Toro, yTtoObl MpU TMOATOTOBKE TeKcTa (aMuius HE NEPEeHOCHIIach Ha
CIIEIYIONIYI0 CTPOKY BMECTO Mpo0Oena IMocie WHUIMATIOB HEOOXOIMMO HCIIONIb30BaTh
COYETaHUE KJIABUII C OJJHOBPEMEHHBIM HaxkatueM «Ctri»+«Shifty+«mpobem.

I11.  CocraB peKBU3UTOB JOKYMEHTOB

3.1. IIpu noaroToBke 1 0GOPMIECHUH JOKYMEHTOB HCIIONb3YIOTCSI PEKBU3UTHI, KaXIbIi
U3 KOTOpBIX MMeeT Ha3zBaHue. Hurke mpuBoasaTcs TpeOoBaHUs K O(POPMIIEHUIO OTAEIbHBIX,
HauOoJee YacTO HCIOJIb3YEMbIX PEKBU3UTOB, MPUMEHSIEMbIX B JEJIONPOU3BOJICTBE B
Dnektpornpodcorose PT BOII.

3.2. CnoBa B pekBu3HTax «PerucrpanyioHHbBIii HOMEp AOKYMEHTa», «Anpecary,
«I'pud yrBepxkaeHus nokymeHTa», «['pud cormacoBanusi aokymeHTay, «lloamucey,
IIPUMEHSIEMBIE TTPU IOATOTOBKE TOKYMEHTA, ITEYATAOTCS MOJIYKUPHBIM IIPUPTOM.

Times Mew F - 14 -

M K M - abc x, X°

3.3.  «JlaToii JOKyMeHTay SBISETCS JaTa €ro MOANMCAHUS WM YTBEPIKICHUS, IS
MPOTOKOJIA - JlaTa 3acefAaHus (IPUHATHS PEIIeHUs ), 1)1l aKTa - JaTa COOBITHUS.
3.4. JlokyMmeHTbI, W3/aHHBIE ABYMs WM 0oJjiee OpraHU3alMsIMM, JOJKHBI MMETh
OJIHY (€MHYI0) JaTy.
3.5.  Jlaty moxkymeHTa ohOpMIISIOT apaOCKuMH IudpaMu B MOCIEAOBATEILHOCTH:
J€Hb MECsLa, MECSLL, TO.
1 Bapwmanrt - 5 uronsa 2017 roma
2 BapuanT - 05.06.2017
He nomyckaercs cokpallleHHss cJoBa TOJl, TI0Ja, TOAOB Ha «I.» WIH «IT.)».
He nonyckaercs ynoTpeOJjeHUs MpU CIOBECHO-LIM(PPOBOM HAMMCAHUM JaThl HApUMEP
07 suBaps, 01 maa. Heobxoaumo nucats 7 ssuBaps, 1 mas.
3.6. Crpoxku pexBu3uToB «Anpecar», «I'pud yrBepxnenus» wu «l'pud
COTJIaCOBaHUS» LICHTPUPYIOTCS MO JIEBOMY Kparo MO OTHOIICHHIO K CAMOM JJIMHHOM CTPOKE.
3.7. «PerucTpauMoOHHBII HOMEpP JAOKYMEHTAa» COCTOMT W3 JIaThl PErucTpaluu
JOKyMEHTa W €ro TMOpsSAKOBOTO HoMepa. PerucrtpanuoHHbli HOMEp YKa3bIBaeTcs
noJry>kupHbIM 1pudTom, Haripumep: 30.10.2017 Ne146



3.8. «Anpecar». B xauecTBe ampecata MOTYT ObITh OpTraHU3AINH, UX CTPYKTYPHBIE
noJipa3/ieJIeHus!, T0KHOCTHBIE WK (DU3UYECKHUE JIHIIA.

3.9. Ilpu aapecoBaHuM JOKYMEHTa JOJKHOCTHOMY JIMIy WHHUIIMAIBI YKa3bIBAIOT
nepen damunued. J{oJDKHOCTH JUIA, KOTOPOMY aJIpECOBaH JIOKYMEHT, YKa3bIBalOT B
JaTeILHOM Tajieke (Komy?).

Hampumep:

IIpencenaresiro

TarapcTanckoi pecny0JIMKaHCKON
opranusauuu Beepoccuiickoro
uiekTponpodcorosa

X.1O. AXyH3SIHOBY

3.10. Ecmm AJOKYMCHT OTIIPAaBJIICTCA B HCCKOJIBKO OIHOPOIHBIX OpFaHI/ISaLII/Iﬁ NI
CTPYKTYPHBIX HOIIp&SI[CJIGHHI?I OI[HOﬁ OopraHu3anuun, TO UX CICAYCT YKAa3bIBATb 0606IHGHHO
BO MHOJ>XCCTBCHHOM YHCJIC, HAIIPUMED.

IIpencenaresisiMm nepBUYHBIX
NMPOo(CO3HbIX OPraHu3aLNl

3.11. TIlpu anmpecoBanum AOKyMEHTa (QHU3MYECKOMY JIMIly CHaJala YKa3bIBalOT
(haMuMIO, 3aTEM MHMIIMAIIBI TIOJy4daTessl ¥ IOYTOBBIN aJipec, HanpuMep:

Oopazuosy O.II.
yia.Canosas, 1.15, kB.27
r.Kazaunn

Pecny0siuka TaTtapcran

3.12. «I'pu¢d yrBepxaeHus AOKyMeHTa». OTaenbHble BHUABl JOKYMEHTOB
(MOJ0XeHMs!, UHCTPYKLIUU, aKThl U T.I1.) MPUOOPETAIOT IOPUINUECKYIO CHIIy C MOMEHTa UX
yTBepKAeHUs. JIOKyMEHT MOKeT ObITh YTBEpPXKAEH KOHKPETHBIM JIMIIOM WM
pacnopsAIUTEIbHBIM JTOKYMEHTOM (IIOCTAHOBJIEHUEM, PELIEHUEM YIIOJTHOMOYEHHOTO OpraHa
U 1p.)

3.13. JIoKyMeHT yTBEpKIaeTCs TOTKHOCTHBIM JIUIIOM (JIOJIKHOCTHBIMU JIMIIAMU ) WITH
CHEIUaIbHO H3/1aBAaEMbIM JIOKYMEHTOM. llpu yTBepKIE€HHH IJOKYMEHTa IOKHOCTHBIM
JUIOM Tpud yTBEPKIEHUS JOKYMEHTa JOJKEeH cocTosTh U3 ciioBa Y TBEPKIAIO Oe3
KaBbIUCK, BCe OYKBbI MPOMHUCHBIC (OOJBIIWE), HAMMEHOBAHUS JOJDKHOCTH JIUIIA,
YTBEPKIAIOIIETO TOKYMEHT, €ro MOANUCH, MHULIMAJIOB, (PaMUJIMH U JIaThl YTBEPKACHHUS,
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HaTpuMep:

YTBEPXIAIO
IIpeacenarennb

IMepBuyHOM PO COO3HOM
OpraHu3anuu
«TataHeprocoOBLIT»
daexTponpodceorsa PT BIII
Mecmo 0nsl IUYHOU NOONUCU
0.A. JlebeneBa

20.05.2017

3.14. Tlpm yTBepKIECHWH ITOKYMEHTa HECKOJbKHUMH JOJKHOCTHBIMU JIUIIAMUA WX
MOAIMCH PACIIONaratoT Ha OJHOM YpPOBHE.

3.15. Ilpu yTBepkIEeHUU JTOKYMEHTAa IOCTAHOBJICHHUEM, pPEIICHUEM, IPHUKA30M,
IpoTOKOJIOM TpHb yTBepkaeHHs coctouT u3 cioa YTBEPKIEH (YTBEPXKIEHA,
YTBEPXIAEHDI vnu YTBEPXKJAEHO), HauMeHOBaHUS YTBEPKIAIOIIETO JOKYMEHTa B
TBOPUTEIIBHOM MAJIEKE, €r0 AaThl, HOMEpA.

Hanpuwmep:
YTBEPXKIEH
4 N IlocTaHoB/ICeHUEM
[Ipumeuanue. IIpo¢corozHoro komurera

LenTpoBka no nepomy kpaio  ——» [II1Q Ka3zaHCKHX DJIeKTPHYECKHX CeTeii
10 caMOUu OJINHHOH CTpOKC. 3JIeKTp0HpO(l)COlO3a PT B3H

\_ ) IIporokosa Nel4 ot 15.06.2017

3.16. T'pud yrBepxkmeHus ITOKyMeHTa
pacroJiaraioT B IpaBOM BEPXHEM YIIIy JOKYMEHTA.

3.17. T'pud yrBep>kaeHus: TOKyMeHTa, Tpu( corimacoBaHus JOKYMEHTA IIEHTPYIOT 1O
JIEBOMY Kparo 10 CaMOU JJIMHHOM CTPOKE.

3.18. «3aroJjioBoK K TEKCTY» BKIIOYAET B CeOs KpaTKOE COJEep>KaHHE JOKYMEHTA.
3aroI0BOK JIOJDKEH OBITH COTJIACOBAH C HAMMEHOBAHHUEM BHJIA JIOKYMEHTA.

3aroyI0BOK JIOJKEH OTBEYATh Ha BOMIPOCHI:
O kom? O uém?

Hanpumep:

PacnopsizkeHue 0 CO31aHNM IKCIIEPTHON KOMUCCUU

yero? xkoro?
Hanpuwmep:

OT14éT 0 padoTe MOJIOIEKHOT0 KOMUTETA
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3.19. B mokymenTax (mpukas, pacopspKEeHUE U T.11.) OpraHU3alliid, TeUCTBYIOIINX Ha
OpUHIMIAX €JAWHOHAYal s, a TaKke JOKYMEHTaX, aJpeCOBAaHHBIX PYKOBOJCTBY
OpraHu3alliy, TEKCT U3JIaraloT OT MEPBOTO JIMIA €IUHCTBEHHOTO 4YHCla («IIPUKA3BIBAIOY,
«TpeJIaray, «Iporury»).

B JokymeHTax KOJUJIETHAIbHBIX OPraHoB TEKCT H3JaraloT OT TPEThEro Jiniia
€AMHCTBEHHOTO YKCIia (KIIOCTAHOBIISIET, «PELIUID).

B coBMeCTHBIX JOKYMEHTaX TEKCT M3JIaraloT OT MEPBOIo JIMIa MHOKECTBEHHOTO YKCiia
(«IIpUKa3BIBAEM», «PELLINATIN).

TexcT mpoTOKOJa M3MaraloT OT TPETHETO JIMIAa MHOXKECTBEHHOTO YHCTa («CITyIIamny,
«BBICTYITUIINY, «TIOCTAHOBUIINY, «PEIIIHIIN).

B 1mokymeHTax, yCTaHaBIMBAIOUIMX IpaBa W OOS3aHHOCTH OpTraHM3aIUi, HX
CTPYKTYPHBIX TOJpa3AeIeHIUH (ITOI0KEHNE, HHCTPYKIIHS), & TAK)KE COAEPIKAIINX OMHCAHHE,
OLICHKY (PaKTOB WJIM BBIBOJBI (AKT, CIpaBKa), UCHOJB3YIOT (POPMY HM3JI0KEHUS TEKCTa OT
TPEThEro JHIlAa E€IUMHCTBEHHOTO WM MHOXECTBEHHOTO 4YHCla («OTIEN OCYIIEeCTBIISCT
GyHKIUWY, «B COCTAB 00BEITUHEHUSI BXOSTY, «KOMUCCHS YCTAHOBUIIAY).

3.20. B nucemax UCTONB3YIOT CieaAytomne (GOpMbI U3ITOKEHUS:

— OT MIEPBOTO JIUI[a MHOYKECTBEHHOT'O YHCJIa («ITPOCUM HAIIPaBUThY, «HATIPABIISIEM
Ha PACCMOTPEHUER);

— OT TMEepBOro JHIla EAMHCTBEHHOTO 4YHCIa («CYUTAI0 HEOOXOIUMBIMY», «IIPOIILY
BBIJICIIUTDY );

— OT TPETHETo JIUIAa €AUHCTBEHHOTO Yucia («IpoQCor03HbI KOMUTET HE BO3pPAKACT,
«1po(COI03HBI KOMUTET CUUTAET BO3ZMOKHBIMY ).

3.21. PexBmsur «lloamuceh». B Hero BXomdT: HaMMEHOBAHHWE MIOJDKHOCTH JIMIIA,
MOMKUCABIIETO IOKYMEHT (TIOJTHOE, €CJIH JJOKYMEHT 0(hOpMIICH He Ha O0(UIIMATIbEHOM OJIaHKe,
U COKpaliéHHOe — Ha o(UIMaTbHOM OJaHKe); JIMYHAS MOINMUCH; pacim@poBKa MOIMUCH
(vHUIMANB, (haMuUIus).

Hanpuwmep, eciiu He Ha ouinanTbHOM OJaHKE:!

IIpencenarenn

IIT1IO AnbMeTbeBCKHX

JIEKTPUYECKHUX CeTei

daekrponpodcorsa PT BIII B.®. Poccues
Wi, eciim mucbMo BhITIOJHEHO Ha Oanke I1T10:

IIpencenarennb B.®. Poccues
3.22. Ilpm moamucaHw¥ JTOKYMEHTAa HECKOJBKUMHU JOJKHOCTHBIMU JIUIIAMH WX

MOAIKCH PACHOJIAral0T OJHY IIOJ JPYrou B IIOCJIEIOBATEIBHOCTH, COOTBETCTBYIOLIEH
3aHUMAEMOU JT0JKHOCTH, HAIIPUMED:
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Ipeacenateas IIITO Mecmo 01 JUYHOL NOONUCU H.B. 3annBaxun

I'naBuslii 6yxraarep IIIIO Mecmo 01 TUYHOIl NOONLCU B.C. XaijiperanHoBa

[Ipumeuanue.
BsIpaBHHUBaHUE 110
JIEBOMY Kparo 10 camou
JUIMHHOU CTPOKE.

3.23. Ilpum mnoanucaHuu JOKYMEHTa PYKOBOJIUTEISIMU Pa3JIMYHBIX OpraHU3alui,
HarpuMep, JIUPEKTOPOM TMPEANPHUSATHS W MpefceaaTesieM IEepBUYHON MpodCcoro3HOM
OpraHM3alli{, UX MOAMUCH PACIOIAraloT Ha OTHOM YPOBHE.

I'enepanbHbIil JUPEKTOP Ipencenarens IO

0OAOQO «CeTreBasi KOMIIAHUSD) YupasiieHus

auynas noonucs U1, @apaues OAO «CereBasi KOMIIAHUS

30.10.2017 AuiekTponpogceorsa PT BIII
JuyHas noonucs J.A. bBypxanosa
30.10.2017

3.24. Tlpu moanvcaHuu COBMECTHOTO JOKYMEHTA IMEPBBIN JIUCT 0GOpMIIIEeTCS HE Ha
OJiaHKe.

3.25.  JIoKyMeHTHI TIOJIMUCHIBAIOTCS TOJBKO CUHUMH WU (PHOJECTOBBIMH YEPHUIIAMU,
MCIIOJIb30BaHUE YEPHBIX YEPHIIT HE JIOMMYCKAaeTCsl.

3.26. B nmokymeHTax, COCTaBJICHHBIX KOMHCCHEH, YKa3bIBalOT HE JOJDKHOCTH JIMII,
MOAMKUCHIBAIOIINX JOKYMEHT, a UX OOS3aHHOCTH B COCTaBE KOMHUCCHUU B COOTBETCTBHUH C
pacnpenenenueM. [Ipencenarens KOMUCCUM, 3aMECTUTENb M CEKPETAPh, B HE3ABUCUMOCTH OT
TOTO C KakoW OyKBbl HAUMHAIOTCS WX (DaMHIMKA — TEpBbIe B CIUCKE. UJEeHBl KOMHCCHH
pa3MeIarTCs B CIIUCKE MO andaBUTy 1Mo MiepBoii OykBe damuauu. [Ipyu coBnageHNM mepBhIX
OykB (haMuinii — o BTOpou U Tak ganee. Hanpumep:

IIpeacenarenb KOMUCCHMU  MeCmo OJisl TUYHOU NOONUCU X.}O. AxyH3siHOB

YieHbl KOMUCCUM Mecmo 0sl IUYHOU NOONUCU P.I1I. Baapyraunos
Mecmo 0sl IUYHOU NOONUCU P.III. MuHraamnesa
Mecmo 0sl IUYHOU NOONUCU C.A. CyaeiimaHoBa

AHaTOTUYHBIN MOPSIIOK MEPEYUCIICHUS YWICHOB KOMUCCHI MPUMEHSETCS BO BCEX BUIAX
JIOKyMEHTOB.

3.27. «I'pu¢ cormacoBanus nokymenta» coctout u3 cioa COI'JIACOBAHO,
JOJDKHOCTH  JIMI[Aa, C KOTOPHIM COTJIAaCOBaH JIOKYMEHT (BKJIIOYas HaWMEHOBAaHUE
OpraHU3aIliN ), JIMYHON MOJMUCH, pacIn(DPOBKH MOANUCH (MHUIINAIOB, (DaMUJIUN) U JIAThI
COTJIACOBaHUsI, HAIPUMED:
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COI'JIACOBAHO
Ipencenarens IITIO Ynpasiaenus
I'enepupyromei kKoMnanuu

daexktponpodceorsa PT BIII
auunas noonucs C.1O. IlanTioxuu
15.07.2017

3.28. Ecmm coriacoBaHue OCYIIECTBIISIIOT IHUCHMOM, IPOTOKOJIOM U T.MM., TpuUd
corylacoBaHusi OPOPMIIAIOT CISAYIONINM 00pa3oM:

COI'JTIACOBAHO
IIporoxo. 3aceganust
Npo(Cco03HOT0 KOMUTETA
III1O Ka3zanckoii TOILI-1
daekrponpodceorsa PT BIII
ot 19.04.2017 Ne10

3.29. «Bu3bl corjiacoBaHusi J0KyMeHTa». CoriacoBaHue TOKYMEHTa O(DOPMIISIOT
BH30H corjacoBaHMs (Jajee — BH3a), BKIIOYAIOMIEH B ce0s MOAMUCh U JIOJHKHOCTh
BH3UPYIOIIET0 JOKYMEHT, paciu@poBKYy TOANMUCH (MHUIMANIBI, (aMUIMI0) W JaTy
IO CAHMS.

Hanpuwmep:

Coenacen

lIpeoceoamens

11110 HabepesxcHouenHunckux
Menioevix cemeu
Inexmponpoghcoroza PT BOIT
Jauunas noonucs J.A. Boaxos
oama

[Ipu HanMuMy 3aMedaHuii K TOKYMEHTY BU3Y OQOPMIISIOT CIEAYIOIINM 00pa3oMm:

3ameuanus npunacaromes
Ilpeoceoamens

Ilepsuunou npoghcoro3noii opeanuzayuu
«Hegpmsanuxy

Onexkmponpoghcoroza PT BOII
auyHas noonucsy H.H. Bynakosa
oama

3amMeuaHus u3JIararoT Ha OTACJIBbHOM JIMCTC, MOANMUCBIBAIOT U IIPpUJIAraroT K 1OKyMCHTY.

3.30. «OTtTHCK meYaTw» 3aBepseT MOIMHHOCTh MOANUCH AOKHOCTHOIO JIMIIA Ha
JOKYMEHTaX, VYAOCTOBEPSIOIIMX TpaBa JiHll, (QUKCUPYIOIIHMX (aKThl, CBS3aHHbIE C
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(MHAHCOBBIMU CPEICTBAMH, a TaKXKe Ha WHBIX JOKYMEHTaX, NPeIyCMaTPUBAOIINX
3aBepeHHe MOIMHHON noamnucHu. [lepedeHb JOKYMEHTOB, HAa KOTOPBIX CTABUTCS I€4YaTh
OpraHu3aliy MPUBEJIEH B MPUIIOKEHUU.

3.31. OrTHCK IeYaTH CTaBUTCI TaK, 4TOOBI BCE IOAIKMCH ObLIM BUIHBL. OTTHCK
JIOJKEH 3aXBaThlBaTh YacTh MOJMUCH JTOJKHOCTHOTO JIUIA, MOAMMCABIIETO JOKYMEHT U
(WJ1M) HAMMEHOBAHUS €T0 JIOJKHOCTH.

3.32. Ob6pazen nevyaTu pa3padaTrbiBaeTCs paboTHUKAMHU anmapara
Onexrpomnpodcoroza PT BOII u nepenaérest B nepBUYHbIE MPOQCOIO3HBIE OPraHU3aIluK s
MPUMEHEHUS B padoTe.

«OTMeTKa 0 3aBepeHMH Komumn». [Ipu 3aBepeHNH COOTBETCTBUS KOMUHU JOKYMEHTA
MO/VIMHHUKY HIKe pekBu3uTa «l[loamucey MPOCTaBIAIOT 3aBEPUTEIBHYIO HAAMKCh:
«BepHO»; MOMKHOCTH JHIA, 3aBEPUBIIETO KOIHWIO; JIMYHYIO TIOJIHNCH, pPacimppoBKy
noAnucy (MHULMANBI, (DAMUIINIO); ATy 3aBEPEHUS.

Hanpumep:

Bepno

byxeanmep 11110
«Kamsuepaocmpounpom»
Onexmponpoghcoroza PT BOIl
Jauunas noonucs T.A. Pycaxkosa

19.03.2017

3.33. «OtMeTka 00 HCHOJHHTEJE» BKIIOUACT B ce0sS WHHANMAIBI M (HaMUTHUIO
UCTIOJIHUTENS JOKyMeHTa, Homep ero Tenedona u e-mail. Ormerky o0 wucnonHHTENE
pacrioyiaratroT Ha JIMIICBOW CTOPOHE IMOCIIETHErO JINCTA JTOKYMEHTAa B JICBOM HW)KHEM YTy,
pa3mep mpudta Nel2, Hanpumep:

TazeroquaoB T.D.
(843) 238-18-37
elprofpravo@mail.ru

3.34. «OTMeTKa 0 TOCTYIUIEHHH [JOKYMEHTa B OPraHM3alUI0» COJCPKUT
OYepeTHON MOPSAIKOBBIM HOMEP U JaTy MOCTYIUICHUS T0KyMeHTa. OTMETKY O MOCTYIUICHUU
JIOKYMEHTAa B OpraHU3aI[ii0 MOKHO MPOCTABIIATH B BUJIC IITAMIIA.

3.35. «OTMeTKa 0 HAJIMYMHU TPWIOKEHHUsD» HaCTCS HIKE TEKCTa JIOKYMEHTA.
Ha3BanHoe B TekCcTe MUChMa NMPUIIOKEHNE 0DOPMIISIOT CJICIYIOIUM 00pa30M:

IIpuio:xkenue: Ha S TUCTAX B 2 IK3EMILISIPaX.

3.36. Ecam mucpmMo mMeeT mpuiioKeHHe, He Ha3BaHHOE B TEKCTE, TO YKA3bIBAIOT €0
HAaMMCHOBAHHWE, YHCIIO JIMCTOB M YHCIIO SK3eMIUIIpoB. IlpM HalIMUMM HECKOJIBKHX
MPUIIOKEHUN UX HYMEPYIOT.

Hampumep:

IMpusoxenue:
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1. IIporokos coOpanusi mepBU4YHON Npodcorw3Hoil opranuzanum ot 19.03.2017 Ha
7 mucrax B 1 3k3eMIuisipe.

2. Boinucka u3 nporokoJa Ne4 3acenanusi npogcorwsnoro komurera ot 19.03.2017 na
2 aucrax B 1 3k3eMIuisipe.

3.37. Ecom K JOKYMEHTy TMpWIAraloT ApPYyroil JOKYMEHT, TakKe HWMEIONTH
MPUJIOKEHUE, OTMETKY O HAJIMYMH MPUIOKEHUS OPOPMIIAIOT CIEAYIOIIMM 00pa3oMm:

[puioxenne: nucbmo Jiaexkrponpodeorosza PT BIII ot 15.10.2017 Ne2 u npuJioxenue
K HeMY, Bcero Ha 3 JIMCTaX.

3.38. B mpmiioxeHU# K pacrmopsaAuTeIbHOMY JOKYMEHTY (ITOCTAaHOBJICHHUS, TIPHKA3HI,
paclopsiKEHHUsI, NMPaBUIA, UHCTPYKIUU, MOJOXKEHUSA, PEIICHUsI) HA MEPBOM €ro JHUCTE B
nmpaBoM BepxHeM yray muinyT «lIpunoxkenne No» ¢ ykazaHHEM HaWMMEHOBaHHS
pacopsAuTENLHOIO TOKYMEHTA, €r0 JaThl U PETUCTPALIMOHHOTO HOMEDA.

Hanpuwmep:

Ipuioxkenune Ne2

K IOCTAHOBJICHUIO
npogcoroznoro komurera IO
Haobepexnoueanunckou TILL
daekrponpodcorsa PT BIII
Ne3-15 ot 05.06.2017

Ha npumoskeHnn K JOKYMEHTY JOJDKHBI YKa3bIBaThCS BCE HEOOXOMMMBIC PEKBU3UTHI
(HamMeHOBaHUE JOKYMEHTA, 3ar0JIOBOK, ITOTIMCH).

3.39. [lpunoxxeHus K TOKYMEHTY SIBJISIIOTCS €r0 COCTAaBHOM YacThIO.

3.40. [Ilpunoxxenue odopmiseTcss Ha OTHEIBHBIX JHCTax Oymaru. B kauectBe
MPWIOKEHUS K HOPMATUBHOMY aKTy O(POPMIISIIOTCS JOKYMEHTBI, KOTOPBIE UM YTBEPIKIAIOTCS
(monoskeHue, MOPSAOK, MpaBuiIa, MHCTPYKIHUS, CTPYKTypa, IITaTHOE paclucaHue, IUlaH
MEpONpUATHA, TpapuK, aKT, CMETa U T.J.) WINA JOTOJHSIOT, MOSCHIIOT €ro Cojep>KaHue
(Tabnuna, cipaBka u T.1.).

3.41. Pazmepsl moneit, mpudThl W MEKCTPOUYHBIE WHTEPBAJIbl MPU IEYATAHUU
MIPWIOKEHUHN UIACHTHYHBI pa3Mepam, MPUMEHSICMBIM ITPHU TICYaTaHUH TEKCTa IOKYMEHTA.

3.42. Ecium B TeKCTe JOKyMEHTa JaéTCsl CChUIKA «COTJIACHO TPHUIIOKCHUION,
(TpUJIATACTCS» WA «IpHioxkeHue Noy, TO B NMPHIOKCHUU HA IEPBOM JINCTE B IIPABOM
BEPXHEM YIJy muuIercsa ciaoBo «lIpunokeHue», HUKE yepe3 OJMHAPHBIM MEXKCTPOUYHBIN
WHTEpBaJ YKa3bIBaCTCS BU JOKYMEHTa, K KOTOPOMY O(OpPMIICHO NPHIIOKEHHE, €ro aaTta U
perucTpanoHHbI HoMep. CTPOKHM BBIPABHUBAIOTCS IO JICBOMY KparO0 M OTPaHUYHMBAIOTCS
MpaBbIM MOJIEM JOKYMEHTA.

Hanpuwmep:

IIpuioxenune
K mucbmy NeS or 20.10.2017
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3.43. Opno npwioxeHue He Hymepyetcs. [Ipy HAIMYUU HECKOJIBKUX MPUIOKEHUN
HyMepallusl MPOCTaBISETCS.

3.44. Ilpu HanU4YUK B TEKCTE JOKYMEHTa (DOPMYITUPOBKHU «Y TBEPIUTHY (MpUilaraeMoe
MOJIO)KEHHUE, COCTaB KOMUCCHUH, TIEPEUCHb MEPOIIPUATUH U T.J.), & TAKKE MPU YTBEPKIACHUU
JOKYMEHTOB, MNPUHSATHIX KOJUIETHAIBHO (HAlpUMep, IJIaHa MEpPONpPUSITHiII), Ha MepBOH
CTpaHMIIE YTBEPKIaeMOro JOKyMEHTa B IPABOM BEPXHEM YIJy HAa PACCTOSHUM JIBYX
OJIMHAPHBIX MEXKCTPOUHbIX HHTepBajoB oT cinoBa [IPUJIOKEHUE craButca rpud
YIBEpXKIEHHs, KOTOpbli coctour w3 cnosa YTBEPXIAEH (YTBEPXKJIEHA,
YTBEPXJIEHO wumu YTBEPXJIEHbI), HaumMeHOBaHUSI yTBEPXKIAIOIIETO JOKYMEHTa B
TBOPUTEJIBHOM MAJEXKE, 1aThl © HOMEPA.

Hanpumep:

punoxenune
YTBEPXKXJIEHO
ITocTanoBIeHUEM
npo(CO3HOI0 KOMHUTETA
or 10.10.2017

nporokoa Nel

3.45. [IlpunoxeHue AOMHKHO HMMETHb 3arojOBOK, KOTOPHIM IeyaTaeTcs MO IEHTPY
TEKCTOBOTIO MoJjsi 0e3 orcrymna oT jeBoro kpas jucta. Crnosa [TOJIOXKEHUE, TUIIOBOE
I[TOJIOXXEHUE, CTPYKTYPA, IITATHOE PACIIMCAHUE, COCTAB, CMETA wu
APYTUE KITFOUEBBIC CII0BA B 3ar0JIOBKE MPIIIOKEHUS IIEYATA0TCSl TPOMTUCHBIME (OOIBITUMU)
oykBamu mpudTom Nel4 Ha oTHENBHON CTpOKE 0€3 KaBbIUEK.

3.46. Ilpu moaroTroBKe MPHIIOKEHUN HA ABYX M 0o0Jjiee CTpaHMIIAX, KaKaash M3 HHUX
HYMEPYIOTCSI, HAUYMHAas C TIEPBOMA.

3.47. Hywmeparnus CTpaHHIl B KaXJI0M MPUIOKEHUHU JOJKHA OBITH CAMOCTOSTEIILHOM.

3.48. Ecnm B moKymMeHTE HECKOJBKO MPHUJIOKEHUM, TO OHU HYMEPYIOTCS B MOPSIKE
YIOMHHAHUS MX B TEKCTe JOoKyMmeHTa. [lepen dumciutensHbIM cTaBUTCS 3HaK No, mpu
HECKOJIBKMX YHCJIaX 3HAK HE yJABaWBaETCAd W CTABUTCA TOJIBKO OJWH pa3 JO psila YUCEN.
Ccblika Ha IPUIIOKEHUE B TEKCTE JOKYMEHTa OPOPMIISIETCA CIIEIYIOIIUM 00pazoM:

COTJIacHO MpuiokeHuto Nel Kk HacTosAeMy pacropsKEHUIO

unu
npuinoxenus Nel, 2

unu
npuioxeHust Ne2 — 4

unu
MIPUIIAraeTcs.

17



3.49. B TekcTe MPUIIOKEHUH IOMYyCKASTCS HCIIOJIB30BAaTh MONYKUPHBIA MIPUPT U
nponucHbIe (00JbIKe) OYKBHI IPH TIeYaTaHUU 3ar0JIOBKOB.

3.50. TIlpumnoxenus mo ¢popMe U3TOKEHUSI TEKCTa MOTYT MOPa3ACTSATHCS Ha:

- TEKCTOBBIC TIPUIIOKEHUS;

- MPWIOKEHUs, OpOpMIIEHHBIEC B BU/IE TaOJIHII;

— MPUIOKEHHUS, COJAEPXKAIUE CIUCOYHBIA COCTaB KOJUICTHAILHOTO OpraHa
(kommccuun, paboueit TPyYIIbI, OpraHU3aIIMOHHOTO KOMUTETA U T.I1.).

V. Oco0eHHOCTH MOATOTOBKHU M 0()OPMJICHHUS
OT/IeJIbHBIX BU0OB TOKYMEHTOB

4.1. Ilpunaromy B unensl [Ipodcoro3za Bbigaércss npodcoro3Hbiii Omier. branku
pocorO3HBIX OMIIETOB BbIIAIOTCS B anmapare Jiekrporpodceoro3a PT BOIIL. B npodcoroznom
KOMUTETE NIEpBUYHON MTPOCOO3HOM OpraHn3aliy OJIaHK TPOGCOI3HOTO OMIIeTa TOJKEH OBbITh
3arnoJiHeH U BblAaH wieHy [Ipodcoroza. [Ipu HeoOxoaumocTu (ripu yrepe uieHoM [Ipodcorosa,
JUIL XpaHEHUs! B TPO(COIO3HOM KOMUTETE) JOHKEH ObITh OopmIleH TyOaukaT mpodCor03HOTO
ouera.

4.2. llpu Bcrymienun B I[Ipodcoro3 pabOTHHK MOMKEH HAmUcaTh 3asBICHUE O
npuéme B Ilpodcoro3 (mpunoxenue). OTHOBPEMEHHO C 3THM JIODKHO OBITH HAMKMCAHO
3asBJICHUE O OE3HATUYHOM MEPEUUCICHUH MPO(PCOIO3HBIX B3HOCOB, KOIHS KOTOPOTO C
OTMETKOM Oyxrantepun xpaHutcs B mpodcoroznom komutete [0 (mpunnoxenue).

43. Jna yuéra unenoB Ilpodcoro3za B mpodcoro3HOM KOMUTETE TMEPBUYHOM
npodCorO3HON oOpranu3anuu Takke odopmisercs JluuHas kaprouka yyéra ujeHa
ITpodcoroza. brnanku PO COFO3HBIX OneToB BBIJIAIOTCS B amnmapare
Onextpornpodcoroza PT BOIL.

4.4.  3asBiieHUsl. DTOT JOKYMEHT MUIIETCS OT PYyKHU. 3asBICHUS aJIpECYIOTCS HA UMS
PYKOBOJMTENS OPTaHU3AIMKA WU CTPYKTYPHOTO TMOAPA3ACIICHUS W COCTABJISIOTCS B BHUJC
MPOCKHOBI.

JlokyMeHTBl oopMIISIFOTCST Ha Jucte Oymaru opmara A4 u coaepxkaT CIEIyIOIIne
pekBu3nuThl: nomxHOCTh M D.M.O. anpecara; pommkHocth u D.UN.O. cocraBurens;
HAaWMCHOBAHHE 3aMCKU; TEKCT JOKYMEHTa; OTMETKAa O HAIMYUU TPHIOKCHUS; TOJIHCH;
naTa.

Oo6pazen; opopmiienns 3asBnenuss wieHa [Ipodcoro3a o BbIIETEHUN MaTepUATLHOMN
MTOMOIIY TTPUBOIUTCS B MPUIIOKCHUH.

O6pa3upl 0opMIICHUS 3asBIICHUN O BBIJICIICHHH OCCIPOIICHTHBIX 3a€MHBIX CPEJIICTB
MIPUBOJISITCS B TIPHIIOKCHHH.

45. XoparaiictBo. DTOT JOKYMEHT OGOpMIISETCS TMEPBUYHON MPOQPCOIO3HON
opraHuzaiuen npu obpamenun B Inektporpodceoro3 PT BOII 06 okazanuu matepuaibHOM
oMo wieHam IIpodcoroza uz gponaa «CormaabHON 3aUTH.

O6pazen opopmiieHHs XoaTalicTBa MPUBOAUTCS B MPUIIOKEHHUU.

4.6. IIporoxo..

[IpoTokon cocTaBiisgeTcsi HA OCHOBAHUU:
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1) 3anmceid, MPOU3BEAEHHBIX BPYYHYIO HITU C TIOMOIIBIO AJIEKTPOHHBIX CPEJCTB 3aITUCH
BO BpeMsi KoH(pepeHIuu, coOpaHus, 3aceJaHusl, COBEIIIaHMUS;

2) TE3UCOB JOKIAJ0B W BBICTYIUICHHH, CHPaBOK, MPOCKTOB PEIICHUH W JIPYTUX
JIOKYMEHTOB, MPEACTaBICHHBIX JJII 00CYKICHUS.

4.7.  TIpoTOKOJIBI MIEYATAIOTCS HA CTAaHAAPTHOM OJIaHKE MPOTOKOJIAa WM Ha OJaHKe
npodcoro3noil opranuzanuu popmara A4. TekcT IpOTOKOIA PEKOMEHYETCSI COCTABISATh HE
MO3/HEE, UEM Yepe3 TPU JHS CO JIHA 3aCeIaHMUsl.

4.8. B o00s3aTenbHOM TOpSAJKE YKa3bIBa€TCS MECTO TPOBEACHMS 3acelaHws,
coOpaHus, KOH(EpEeHIMH, HOMEpP MPOTOKojJa. Bce cTpaHHIBI MPOTOKOIA HYMEpYHOTCH,
Ha4yMHas C IEPBOM B CKBO3HOM IOPSIZIKE.

4.9. 3amucu BO BpeMs 3aceqaHus, cOOp MaTepuaJoB W TOATOTOBKA TEKCTa
BO3JIAraeTCsl Ha CEKpeTapsl KOJUIETMAJIbHOTO OopraHa W (Wju) COTPYAHUKOB, FOTOBHMBIIHMX
BOITPOCHI K 00CYXIEHUIO.

4.10. TekcT mpoTOKOIa, KaK MPaBUIIO, COCTOUT U3 IBYX YaCTel: BBOAHOU U OCHOBHOM.

B BBOHOI yacTu 0(OPMIISIIOTCS CIIEAYIOIINE PEKBUUTHI:

— MpeIceNaTeNbCTBYOIINIA;

— CeKpeTaphb (cekperapuar);

— OIICHKa Haluyusi KBOpyMa (CKOJIBKO JIOJDKHO OBITh YYAaCTHUKOB COOpaHus,
KOH(epeHLIUH, 3acelaHus U CKOJbKO (DaKTMYECKHM NpHUHHMao ydactue). Crnucok
NPUCYTCTBOBABIINX YYACTHUKOB WUJIM OTCBHUIKA K MPUIIAra€MOMY CITUCKY;

— CIHCOK NPUTJAMIEHHBIX WA OTChUIKA K MPUJIAra€MOMY CIIHCKY;

— COCTaB MaHJATHOW, PpENaKIMOHHOW, CYETHOW KOMHUCCHMU ([UIsI TMPOTOKOJa
COOTBETCTBYIOIIEH KOH(DEpeHIINN);

— TOBECTKa JHS.

OcHOBHasi 4acTb MPOTOKOJA COCTOMT W3 Pa3leioB, COOTBETCTBYIOIIMX ITyHKTaM
MTOBECTKHU JTHS.

TekeT KaxX10ro pa3zenna CTPOUTCS MO CXEME:

Caywmanu — ITocranoBuiu — I'ojiocoBasiu.

4.11. OcHOBHOE cojep)KaHWE IOKJIAJ0B M BBICTYIUICHHN TOMEIIAETCS B TEKCTE
MIPOTOKOJIA UJIU MPUJIATraeTCs K HEMY, B IOCTIEHEM CITy4ae JIeJIaeTcs B TEKCTe CHOCKa « TekeT
BBICTYIUIEHUS TNpuiaraetrcs». [locTaHOBIEHUE B TEKCTE MPOTOKOJIA IM€YATAETCS MOJIHOCTHIO
ui npuiaraercs kK Hemy. OOpazeny oQopmieHHss MOCTaHOBIEHUS NPUBOJUTCS B
MIPUIIOKCHUH.

4.12. Tlo pe3ynbTaram rojioCOBaHUs yKa3bIBACTCS:

MPUHATO €AUHOTIACHOY

100, IPU pa3HOIIACHUIX, YKAa3bIBAETCS KOJIMUYECTBO JIHI], TOJIOCOBABLINX

«3ay -,

«IPOTUBY - ,

«BO3JIEPKATIOCH - .

Kaxnp1ii Bompoc HymepyeTcs apaOCkoi mudpoi U ero HauMEHOBAaHWE HAYMHACTCS C
npemiora «O» («O6»).

Hanpumep:
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4. Caymanu: Ha3zmeesa P.P. — npencenatens [lepBuunoit npodcoro3Hoi opranuszaiiu
Kazanckoii TOL-2 Dnexrponpodceoroza PT BIII «O xone neperoBopoB 006 MU3MEHEHUSIX U
JOTIOJTHEHUSIX B KOJUIEKTUBHBIN 10roBOop Ha 2016-2018 roab».

3aTeM yKa3bIBaeTCsl MPUHATOE 110 ’TOMY BOIIPOCY NOCTAHOBIICHHUE.

4.13. Jlomyckaercs ¢dopma COCTaBJICHHUs] IPOTOKOJIA, MPHU KOTOPOH (DUKCUPYIOTCS
TOJIbKO TPUHSITHIE TOCTAHOBJIEHUS 10 COOTBETCTBYIOIIUM BorpocaM. [locTtaHoBieHus npu
ATOM MPHUKIIAILIBAIOTCS K TIPOTOKOITY.

4.14. TlpoTokon MOANKUCHIBAETCA MPEACENATCIILCTBYIOMIMM Ha 3acelaHud |
cekperapéM. JlaToii mpoToKoJia ABJISCTCS JaTa 3aceanus (IPUHATHS TOCTAHOBJICHHUS).

4.15. TlocraHnoBieHus NPOQPCOIO3HBIX COOpaHUd, KOH(EpPEeHIM MOAMICHIBAIOTCS
(BH3MpYIOTCS) TIpeICeAaTeILCTBYIOIINM, TP Pa3MHOKEHUU BH3a HE BOCIPOU3BOIUTCS, a
JUTSI 3aBEPEHUS UX TOUTMHHOCTH Ha BCEX DK3EMIUISIPax MPOCTABISAETCS MeYaTh OpraHu3aIlin
[Ipodcoro3a.

4.16. IlIpoTokojaM TMpPUCBAUBAIOTCA TMOPSAKOBBIE HOMEpa B TIpeleiax Cpoka
MOJITHOMOYHM TOCTOSIHHO JICUCTBYIOIIETO BEIOOPHOTO OpraHa npodopraHu3aiiy mo Kaxmaon
rpynmne MpOTOKOJIOB: MPOTOKOJBI COOpaHMii, MPOTOKOJIBI 3aCEIaHUil COOTBETCTBYIOIIETO
PO COIO3HOTO OpraHa, MPOTOKOJIbI 3aceAaHNil KOMUCCUI BBIOOpHOTO opraHa. [IpoTokoss
COBMECTHBIX 3aceJJaHUil MMEIOT COCTaBHbIE HOMEpPA, BKIIIOYAIOIIME MOPSAIKOBBIE HOMEpa
MIPOTOKOJIOB OpTaHU3aIui, IPUHUMABIINX Y4aCTUE B 3aCEAaHUH.

4.17. B Ilpodcoro3e npunsTa cieayrolias Hymepaius npoTOKOIOB:

- HyMepamnwus MPOTOKOJIOB OTUYETHO-BBIOOPHBIX KOH(EPEHIINN TEPPUTOPUATHHBIX
opraHu3anuii BeAETCS PUMCKHMH IMdpaMyd OT TEepBOH KOH(EpEHIMH TpH CO3JTaAHHH
(oOpa3zoBaHuM) OpraHu3aluy;

— B TIPOTOKOJIAX OTUYETHO-BBIOOPHBIX cOoOpaHuii (KOH(EepeHInii) NEePBUYHBIX
PO COIO3HBIX OpraHU3aIfil 0053aTeNbHO YKA3bIBAETCS JaTa €ro MPOBEACHUS, HyMepalus
uX, Kak mnpaBuiio, He Benérca. [Iportokomnbl 3acemanuit mpodcoroznoro komurera [I10O
HYMEPYIOTCS apaOCKUMU U paMu B TIpejieax CpoKa MOJTHOMOYHIA;

— HyMepanus TPOTOKOJIOB 3aceHaHWil TEPPUTOPUATIBHBIX OpPraHoB (OpraHOB
[Tpodcoro3a) HaunMHAeTCs C MEPBOrO 3acelaHusl MOCJE MPOBEACHUS OTYETHO-BBHIOOPHOM
KOH(epeHUUH 1 BeIETCA PUMCKUMH IUppamMu AJid [IJICHYMOB U apaOCKUMH LUPpaMu st
MPE3UANYMOB, 3acelaHuil POPCOI3HOTO KOMHUTETA.

O6pa3zer; odopmiileHHsT TTPOTOKOJIA 3acelaHus NMPOo(COI03HOTO KOMHUTETAa TEPBUYHON
PO COO3HON OpraHU3alUK MPUBOIUTCS B TIPHIIOKCHUH.

4.18. KaxmoMy  TMOCTaHOBJICHHIO  TPO(PCOIO3HOTO  KOMHUTETA, Mpe3uauyMma
Onexrponpodcoroza PT BOII, npucBanBaercs cOOCTBEHHBIN HOMEpP apaOCKuUMH Iudpamu.
Homep cocTrout u3 naByx wacTeil: mepBas 00O3HA4YaeT MOPSAKOBBIM HOMEp 3aceiaHus
BBIIIICYKa3aHHOTO TmpodopraHa, BTOpas 00O03HAYAET TMOPSAKOBBI HOMEpP MPUHATOTO
MTOCTaHOBJICHUS B OYHOM, 3a04HOI popMe, WK B pabodeM MopsiaKe.

Hamnpumep: 08-12.

Hywmeparus mpuHATHIX TOCTAHOBIICHUH HAUMHAETCSI C TIEPBOTO BOTIPOCA YTBEPKAEHHOU
MOBECTKH JIHA 3aceanus mpodopraHa u NpoJoJIKAETCS A0 CIAEAYIOIIETO ero 3aceJaHusl.

4.19. TIpoekThl MOCTAHOBJEHUM, MO KOTOPHIM B XOJi€ OOCYXKJICHHS OBbLINA CJETaHBI
3aMeyYaHusi, BHECEHBI JOMOJHEHUSI WM U3MEHEHHUs, T0padaThIBAIOTCA COOTBETCTBYIOIIUMU
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WCIIOJTHATEIISIMA, HO HE 0oJiee YeM B CEMHIHEBHBIA CPOK WJIM B CPOK, YCTAaHOBJICHHBIN
NOCTOSIHHO ~ JICUCTBYIOIIMM  PYKOBOJSIIMM  BBIOOPHBIM  KOJUIETHAJIBHBIM  OPTraHOM
opranuzanuu [Ipodcoroza unu npesuauymom nekrpornpodceoroza PT BIIL.

4.20. Ilo Bompocam ornepaTUBHOTO XapaKTepa MOCTAHOBICHHUS MOTYT MIPUHUMATHCS B
paboueM mopsigke 0e3 OOCYXKIeHHUS WX Ha 3acelJaHusx, B TOM Cllydae, €CJIHM JaHHbIC
MOJIHOMOYHS TIEPE/IaHbl COOTBETCTBYIOIIEMY JIMILY PEIIEHUEM BHIOOPHOTO KOJIJIETUATBLHOTO
oprana opranusanuu [Ipodcoro3a u cooTBeTCTBYIOT Y CTaBy, B 3TOM ClIy4yae MOCTaHOBJICHUS
BU3HUPYIOTCS WIEHaMU BBIOOPHOTO KOJUIETMANbHOTO OpraHa (mpe3uauyma, mpogcor3HOTO
KOMMTETA) ¥ MOAIIMBAIOTCS K MPOTOKOIY €ro 3aCe/IaHusl.

[lociie mnoanucanuss W TPOCTABIEHUS JAAaThl OHU PETUCTPUPYIOTCS B TIEPEUHE,
COCTaBIISIEMOM TI0 clieAyromiei popme:

Ilepeyennb
IOCTAHOBJICHUH, IPUHATHIX B paboueM NopsaKe
C 10
K IMpOTOKOITy Ne 3aceaHus npoproma

[TepBu4HOIM MPO(COO3HON OpraHU3AINT
Kazanckoit TOII-3
Onextponpodcoro3a PT BOII

IMopsaakoBbIi HOMeEP JlaTa moanucanusi

Kpartkoe cogep:xxanue
MOCTAHOBJICHUS NMOCTAHOBJICHUS

Ilpumeuanue. Ilepeuensv noowueaemcs (npuiaecaemcs) K NpoOmMoKoy.

4.21. IlpunoxkeHust OyXraaTepckoro u GUHAHCOBO-XO3SIMCTBEHHOTO TOpsi/iKa (cuera,
aKThl 3HAYUTEIBHOTO OOBEMA, IITaTHBIE pACMUCAHUA, OTUYETHI W TOMY IOJOOHBIE
JOKYMEHTBI), & TaKXe 3adBJIICHHS HAa MaTepUalbHYI0 MOMOILb M JAPYTHE aHAJIOTMYHbIE
Marepuanbl K MPOTOKOJAY HE (OPMHUPYIOTCS, @ BMECTE C KONHUEW MOCTAHOBJIEHHUS WU
BBINTMCKOW U3 IPOTOKOJIA MEPEAIOTCS IO HA3HAYEHUIO U XPAHATCS B JIeJIaX B COOTBETCTBUU
C HOMEHKJIATYpOU eIl

4.22. Konuu npoTOKOJIOB 3aBEPSIFOTCS NIEYaThIO.

4.23. BpInucku W3 NPOTOKOJIA 3aceaHusl MEPBUYHON MpOo(COI03HON OpraHu3alnuu
py HEOOXOMUMOCTH (OYXTaJITEPCKOT0, KaJAPOBOTO XapaKTepa M JAPYTUe€) HAMPABISIOTCS B
anmapat Onektponpodceoroza PT BOII, a npyrue mpu HEoOXOIAUMOCTH HAMPABIISIFOTCS
3aMHTEPECOBAHHBIM OPTAHU3ALMAM U JOJKHOCTHBIM JIUIAM.

4.24. TIpoTOKOJIBI 3aceJlaHui MPE3UINYMOB DnekTponpodcoro3a PT BOII
Hamnpasisitorcs B anmapat BOIIL.

4.25. IlpunaTbie pemieHUs JTOBOAATCS JO WCIOJHUTENCH, 3auHTEPECOBAHHBIX
OpraHu3aIMii ¥ JOJDKHOCTHBIX JIUI] B BUJIE BHIMMCOK U3 MTPOTOKOJIOB, KOTOPHIE 0(OPMIISIOTCS
Ha COOTBETCTBYIOIIEM OJIAHKE U 3aBEPSIIOTCS MEYaThIO.

Oo6pa3zen opopMiIeHUS BBIMUCKUA MPUBOAUTCS B IPUIIOKEHUH.
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4.26. TlpoTokomabl 0OTYETHO-BBIOOPHBIX KOH(pEpeHIn (coOpaHuit), BEIMUCKU U3 HHX,
HPOTOKOJIBI 3aceaHNil CUETHBIX U MaHJIATHBIX KOMHCCUHN, OTYETHBIE TOKIa bl podopraHa,
JOKJIaIbl MAaHJATHON M PEBU3MOHHON KOMHCCUU, TIOCTAHOBJICHUS 110 OTAEIFHBIM BOIPOCAM
o(opMIISIOTCSI B COOTBETCTBUU C 00pa3liaMu, MPUBEAEHHBIMU B IHCTPYKIIMH O IPOBEICHUN
O0T4ETOB U BHIOOPOB Mpo¢coro3HbIX opranoB BOII u B MeTtonnyecknx peKOMEHIAIMIX 110
MOJArOTOBKE U TPOBENCHUIO OTYETHO-BHIOOPHON KOH(MEPEHIUH TEepPUTOPHATIHLHON
OpraHu3aIuHg.

V. IHopsizok padoThI ¢ BXOAALIEH U UCXOASALIEH KOPpPeCIIOHIeHIUel

5.1. IlocrynuBimas B opranuzanuu [Ipodcoro3a KoppeCnoHIeHIINSI COPTUPYETCS Ha
CJIEIYIOLIUE KATETOPUH:

— MoJJIeXkanlasi perucTpali U KOHTPOJIIO B CIIYX0€ 1eT0NpOU3BO/JICTBA;

- HE MOJICKAIAS] PETUCTPALIUH.

5.2. Kaxnplii mNOCTYNUBIIUNA JIOKYMEHT PErHCTPUPYETCS TOJIBKO OJUH pas.
[Toctynaromasi KOPpPECHOHACHIMS PETUCTPUPYETCS B JKypHaJe M paccMaTpUBACTCS
npejcenaTeseM WIM €ro 3amectuteneM. J[omyckaeTcsi BeeHue >KypHaia B 3JIEKTPOHHOM
BUJIC.

®opma
JKypHAJIa perucTpauuy BXoAslleil KOppecnoHAeHIMU

Hcxoasimuii Ne

Bxoasimii Ne Otkyna o naTa
M JaTa MOCTYIHJI jaara, O 4ém JOKyMeHT
MOCTYNNUBIIET 0
NOCTYIUIeHHsI | (KOPPEeCHOHIEHT)
JAOKYMEHTA
1 2 3 4

5.3. Ha Bcex mokymMeHTax, TOCTYNMHMBIIMX B opradusanuio [Ipodcoro3a,
MPOCTABJISIFOTCS 1aTa MOCTYIJICHUS U PETUCTPALIMOHHBIA HOMEp MO KYpHAIy perucTpanuu
BXOJSAIIEN KOPPECIIOHICHIINH.

5.4. Hywmepamus gokymentoB (HaumHas ¢ Nel) Benércs B mpejeniax KajleHAapHOTO
rojia.

5.5. 3asgBneHUI0, MOCTYNMBIIEMY IOBTOPHO OT OJHOTO W TOr0 K€ JIMIA,
IIPUCBANBAETCS PETUCTPALMOHHBIA HOMEP MPEABIAYIIEro MUChbMA U 1aTa NOCTYIUICHUS.

5.6.  Jlomepenaun UCXOIAIIMX JOKYMEHTOB Ha OJIIUCH MIPEIceaTelN o npoQopraxa,
a 3aTeM Ha OTNPABKY, UCIIOJIHUTENb 0053aH MIPOBEPUTH MPABUILHOCTD UX OQOPMIICHHUS.

5.7. Bce AOKYMEHTBI, HCXOIAIINE U3 COOTBETCTBYIOIIMX MOCTOSHHO-AEUCTBYIOIIHNX
PYKOBOZSIIUX BBIOOPHBIX KOJUIETHAIBHBIX OPraHOB, MOCHE TPOBEPKH W MOJIUCAHUS
IpeacenaTeaeM WM €ro 3aMECTUTENEM PpPETUCTPUPYIOTCA B KypHaje HUCXOISAIIEH
KOPPECTIOHAEHIUU.
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®opma
’KypPHaJIa perucTpPaluy UCXOasilell KOpPeCcoOHIeH MU

Ucxonsmmii Kyaa n kom O uém
JarTa | perucTpanuOHHbI ya y HUcnoaHuTe b
ii HOMep aJipecoBaH JOKYMEHT AOKYMEHT
1 2 3 4 5

5.8. Ha Bcex »sK3eMIUISIpax HUCXOJSIIET0 JOKYMEHTa MPOCTaBISETCA JlaTa
OTIPABJICHUSA U PETUCTPALMOHHBIN HOMED, IIPUCBOCHHBIN 110 PETUCTPALIMOHHOMY JKYpHAaIy.
Hampumep, 03.10.2017 Ne25

5.9. Ecnom nmuceMo SBISIETCS OTBETOM Ha MUCHMO afpecara, TO CTPOUYKOM HUXKE
YKa3bIBalOTCS PEKBU3UTHI aJipecaTa 0€3 NpUMEHEHUS MOJYKUPHOTO mpudra.

Hanpumep:

03.10.2017 Ne25
Ha No245 ot 25.09.2017

5.10. Ecnu nuchMo He SBISETCS OTBETOM Ha MHUCHMO ajpecaTa, TO 2-as CTPOUYKa He
YKa3bIBaeTCsl.

O6pa3zer; oopmMIieHUs MIUChMa TIPeIceaTeNs MePBUIHOM MPodCOI03HONM OpraHU3aIuu
B aJipec npejceaarens TatapcTaHCKOM peciyOnnkanckon opranusanuu BOII npuBoautcs B
MIPUJIOKECHUU.

5.11. B Ttex ciyyasix, Korja K 3asBiIeHUSM U >kajmobam uineHoB IIpodcoroza
MpUJIaratoTcs MOJJIMHHBIE TOKYMEHTHI (YJA0CTOBEPEHUS, TPYAOBbIE KHUXKKHU, OOJTLHUYHBIE
JIMCTKY U T.I1.), OHU BO3BPAIIAIOTCSl aBTOPY € YKa3aHUEM O MPUJIOKEHUSIX B TEKCTE MUChMa-
OTBETA.

5.12. Kommm mpOTOKOJIOB, BBIMUCKKM W3 TMPOTOKOJOB W  IOCTAHOBJICHUS
COOTBETCTBYIOIINX MOCTOSHHO-ICUCTBYIOIIUX PYKOBOASIIUX BBIOOPHBIX KOJUIETHATBHBIX
opraHoB opranuzanuii [Ipodcoroza wim TPe3UAMYMOB OTIPABIAIOTCS C TEMHU Ke
PETHCTPAIMOHHBIMU HOMEPAMHU, KOTOPbIE UM ObLTH MPHUCBOEHBI.

5.13. Bpimucku #W3 TOPOTOKOJIOB W KOMUM JIOKYMEHTOB, HAIMpaBlIeMble B
mpoQCOrO3HbIE OpraHu3anuu Wi wieHam [Ipodcoro3a, ya0CTOBEPSAIOTCS IMEYaThIO
COOTBETCTBYIOMIEH opranu3aruu [Ipodcorosa.

5.14. OtTTHCK II€YaTH JOKEH 3aXBaThIBaTh YaCTh HAMMEHOBAHMS HOJDKHOCTH JIHIIA,
MOAMUCABIIETO JOKYMEHT U €r0 MOJIIMHUCH.
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VI. Benenue HoMeHKJIATYpPbI U (DOPMHPOBAHKE /eI,
MOATOTOBKA UX K XPAHEHUI0 M YHUYTOKEHHUIO

6.1. PaGorHuk mpodcOorO3HON  OpraHM3allMy, OTBEYAIOIMIMM 32  BEJCHHUC
JIEJIONPOU3BOCTBA, €XKErogHO a0 15 naexabpst COCTaBisieT HOMEHKJIATypy el I0
YCTaHOBJICHHOW apXUBHBIMU OpraHaMu (opme.

6.2. Homenknatypa gen  mpeicTaBiIsieT coOOW  mepeyeHb  KOHKPETHBIX
HaNMEHOBAaHMUM /€N C yKa3aHUEM CPOKOB MX XpaHEHHs, 3aBOJIMMBIX B JICJIONPOU3BOJICTRBE,
CHUCTEMaTU3UPOBAHHBIX B OMPEAEIEHHON MOCIEA0BATEILHOCTH.

6.3. B HOMeHKnaTypy Hen BKJIIOYACTCS BECh OOBEM CITy’KeOHOH JOKYMEHTAINH, B
TOM YHUCJIE BCE PETUCTPAIMOHHBIE )KYPHAJIbI U KAPTOTEKHU.

6.4. He BxmIoYarOTCI B HOMEHKIATYpy JACJI  OpOUIOpBI, CIPABOYHHKH,
pedepatuBHbIC KypHAIIBI U TOMY 1OJI00HBIE HH(GOPMAIUOHHBIE U TIEPUOANYECKUE U3TAHUS.

6.5. B TeppuropuanbHoii opranuzauuu [Ipodcorosza, B mpodcoro3HOM KOMHUTETE
MEepBUYHOM TPO(PCOIO3HON OpraHu3aIu Kaxaoe JeN0, BKIIYEHHOE B HOMEHKIATYPY,
JOJDKHO WMETh CTPOTO YCTAaHOBJICHHBIM HHACKC (HOMEP), COCTOSIIIMN U3 HU(POBOTO
0003HauEHHUs, TMPUCBOCHHOIO pa3/ieldy IO HaMpaBIEHUSM JACATEIBHOCTH MPO(COI03HOM
OpraHU3alliy U MOPSAKOBOTO HOMEpA JIeIa 10 HOMEHKIAType.

Hampumep: 03-06.

6.6. IlpumepHas HOMEHKJIaTypa Jell TEpPBUYHON MPO(COIO3HON OpraHu3aIluu
MpuBeIcHa B puiiokeHur. Ha e€ ocHOBe pa3padaThiBaeTCs KOHKPETHAs HOMEHKJIATypa Jell.
Ona g0mKHa OTpakaTh BCE IOKYMEHTBI, oOpa3zyromuecs B gesitenbHoctd [1T10.

6.7. B omgHOM nene GopMHUPYIOTCS JOKYMEHTBI OJHOTO CPOKA XPaHCHHSI.

6.8. Homenkmatypa yTBepKaaeTcs pyKOBOAUTEIEM MPOQPCOIO3HON OpraHU3aIIHH.

6.9. Ilpencemarenu MaJIOYHMCIICHHBIX MEPBUYHBIX MPO(COIO3HBIX OpPraHU3allud, a
TaKke MPo(COI3HBbIE OpraHu3aTopbl (MPodOpru) AOKHBI BECTU JCJIONPOU3BOJICTBO B
cnennaiibHOM kypHaiie. @opma KypHana padoThl HexoBod mNpo¢oOpraHu3anmnu
yTBepkieHa nocranonnenrem lpesuaunyma [IK BOIT Nel6-5 ot 16.04.2013.

6.10. JlemompousBoactBo  mpodcoro3Hoit  rpymmbl  Beaércss B /IHeBHHKe
npodrpynopra, ¢opma KoToporo yreepxkiacHa mocraHoBieHueM lIpesumuyma I[IK BOII
Nel16-5 ot 16.04.2013.

6.11. Kypnaanl padorsl 1exoBoii mnpodopranuzauud " JHeBHUKH
npodrpynopra Beigatorcs [0  cmenuanucToM MO OpraHM3alMOHHONW  pabore
TaTtapcTanckoi pecryOaukaHckon opranu3amnuu BOII.

6.12. Ilpu ©He wu3dpaHuu TmpexHEro mnpeaceaarens opranuzanuu IIpodcoro3a
COCTaBJIICTCS aKT mpuéma-nepeaadyv Jeidl OJHOTO PYKOBOJMTENSI JIPYyroMy B TPEX
AK3EMILISIPax, OJIUH U3 KOTOPHIX BMECTE C aKTOM PEBU3MOHHON KOMHUCCUHU HAIPaBJIsETCS B
BBIIIECTOSIINN TPO(COIO3HBIN opran (MpUI0KEHHE).

6.13. Tlopsimok yuéra, mepenayd U XpaHEHUs MedaTed W IITaMIlOB NMPOQCOI3HBIX
opraHoB MpuBeAEH B [Tonoxxennu o nevarsx u mramnax opranuzauii BOII.
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VII. Benenune JUYHBIX e
U opopMJieHHE TPYAOBbIX KHUKEK
(st TITIO mMeromux MmTaTHBIX PaOOTHHUKOB)

7.1. Ha kaxnoro pabOTHHMKa COOTBETCTBYIOLIMX opraHuzaumuii IIpodcoroza mpu
npuémMe Ha pabOTy 3aBOJUTCS JIMYHOE JEJII0 U BHOCUTCS COOTBETCTBYIOIIAs 3aluCh B
TPYJIOBYIO KHUKKY.

7.2. Benmenme nWYHBIX Je1 W O(QOPMIICHHUE TPYIOBBIX KHIDKEK BO3JIaracTcs
pacrnopspDkeHHeM pyKoBoAuTeNst opranmzanuu [lpodcoro3a Ha ogHOro M3 PabOTHHKOB
COOTBETCTBYIOMIEH opranu3anuu [Ipodcorosa.

7.3. ®opma, IOPSAOK BEJACHUS U XPAHEHUS TPYIOBBIX KHUKEK OCYIICCTBIIICTCS B
COOTBETCTBHHM C TPYAOBBIM 3aKOHOIATENBCTBOM Poccuiickoit Denepanum.

7.4. JluuHble fAena W TPYIAOBbIE KHUKKH PAaOOTHHKOB XpaHATCS B celde wim
HecropaeMom mkady.

7.5.  Tlopsnok yu€ra npodcoro3ubix kaapoB npuBoautcs B VIl paznene Konnenuu
KazpoBoi noautuku BOII.
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